
Digital Content Specialist 

Location : North Kingstown, RI, USA 

Field: Marketing, Marketing Communications 

Digital Content Specialist 

The Digital Content Specialist is responsible for the day-to-day planning, publishing, and quality 

assurance for all content on our eCommerce site. Works with internal and external teams to design, 

develop, publish and maintain digital content to ensure consistent site standards are maintained. As 

part of a small team, assists and advises on web analytics, reporting and digital marketing tactics.  

Responsibilities: 

 Responsible for the day-to-day planning, publishing and maintenance of digital content on 

eCommerce site. 

 Creates and facilitates new web page prototypes through the content management system (CMS), 

including site navigation and layout of content. Facilitates approval and publishing process for 

design and content updates. 

 Collaborates with the Company’s marketing and communications teams to ensure compliance and 

alignment of branding, editorial and marketing initiatives.  

 Performs regular maintenance of CMS content and media inventory. 

 Collaborates with India based internal group for consolidating/creating/modifying content. 

 Continually reviews and analyzes the website to identify opportunities for improvement. 

 Works with eCommerce team to maximize content value, social media impact and external links 

with goal of driving unique page visits and conversions. 

 Stays current with industry trends in web-based/digital media technologies. 

 Leads and participates in various internal and external projects, effectively communicates project 

status, issues, and resolutions.  

 

Skills and Knowledge: 

 Experience managing digital content using a CMS. 

 Experience creating, editing and proofreading content. 

 Basic HTML knowledge. Other web programming languages are a plus. 

 Experience with and knowledge of Facebook, Twitter, LinkedIn, Pinterest and Google+ website 

integration and APIs. 

 Graphic design experience/exposure a plus, with Adobe Creative Suite, Corel Draw, Quark Xpress, PC 

and MAC environments and or other industry standard web development and graphic design 

software. 

 Experience with web analytics, SEO and search engine marketing (SEM) tactics. 

 Experience with Google Analytics or Adobe Analytics (setup, custom reports and dashboards). 

  Bachelor’s degree in computer science, web development, digital media, communications or a 

similar degree with 3-5 years of experience in web content management.   

 



Skills, abilities and personal characteristics 

 Excellent communications skills; ability to communicate with all levels. 

 Thorough knowledge of current social media and web-based design and development trends, 

strategies, techniques, and experience with web-based database solutions. 

 Superior knowledge of current digital content management techniques and standards. 

 Knowledge of current SEO techniques and standards. 

 Able to organize work, engage in a variety of tasks simultaneously and consistently meet deadlines. 

 Able to perform duties independently, with minimal supervision. 

 Able to apply common sense understanding to carry out complex instruction furnished in written, 

oral or diagram form. 

 Strong attention to detail; ability to perform duties with a high level of accuracy.  

 Some international travel may be required (10%). The ability to obtain a passport is necessary. 

 

RESUME MY BE SENT DIRECTLY TO: human.resources@leicaus.com 

Leica Geosystems is an Equal Opportunity Employer 
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